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PERSONAL SERVICE INDEPENDENT CONTRACTOR AGREEMENT
BY AND BETWEEN
Galion City Health Department
AND
Public Health Accreditation Board Specialist

PREAMBLE

This agreement is entered into this 22" day of February, 2023, by and among the undersigned,
Sara Houchins (herein after referred as "Contractor"), and Galion City Health Department, 113
Harding Way East, Galion, Chio 44833, its Board, officers and members, (hereinafter collectively
referred to as, "GCHD");

WHEREAS, GCHD desires to engage the services of an independent Contractor to perform

duties of a public health accreditation board specialist;
WHEREAS, the GCHD has determined that the Contractor is qualified and is a suitable and
proper candidate;

NOW THEREFORE, the parties hereto, each in consideration of the mutual promises and
obligations assumed herein by the other, hereby agree to the following terms and conditions:

ARTICLE |
Scope of Work and Deliverables

A. With assistance from GCHD, Contractor will take on the main responsibilities for helping
GCHD complete its requirements from Public Health Accreditation Board (hereinafter
collectively referred to as, “PHAB”) to become an accredited health department, as
indicated in the Accreditation Committee Action Requirements (ACAR). The ACAR items from
PHAB include items which are considered ‘not demonstrated’ or ‘slightly demonstrated’. To
become an accredited health department, enough submitted items need to be considered
‘largely demonstrated’ or ‘fully demonstrated’, with documentation submitted by the deadline.

B. After helping to complete and submit all pertinent documentation for accreditation by PHAB’s
deadline for documentation to be submitted, Contractor will continue to assist in providing
training as needed to a potential new employee or additional contracted employee who may
also assist in maintaining accreditation.

C. Contractor will complete pertinent trainings as needed.
D. GCHD will provide Contractor with pertinent items to help Contractor meet the ACAR
requirements. Upan completion of each requirement in the ACAR, Contractor will send all

necessary materials to GCHD. GCHD will submit all Contractor created materials to PHAB for all
to be reviewed at the same time.

E. The Contractor will complete the work outlined above through June 30,2023, at the latest.
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ARTICLE Il
Time of Performance

A.  Effective immediately upon approval by GCHD and Contractor, this contract shall be in effect
from February 22", 2023, or upon execution by both parties, whichever is later, through
June 30, 2023, unless this contract is suspended or terminated prior to the termination date.

ARTICLE Il
Compensation for Services

A In consideration of the services rendered, GCHD agrees to compensate the Contractor in
two lump sum payments. The first payment will be for $12,000 for work completed and
to be completed on this project and covers expenses for all transportation to and from
GCHD. This includes ongoing work on the addendum to the Crawford County
Community Health Assessment, including data analysis, research, and narrative (Domain
1 of PHAB requirements), along with working on Domains 2-7, and Domains 9-12. A
second lump sum of $7,967.50 will be distributed after the documentation to meet the
ACAR is vetted and considered complete and satisfactory by GCHD staff, then uploaded
into e-PHAB by contractor.

B. Travel time to and from GCHD, along with other pertinent travel for meeting the ACAR
requirements, will be included in the lump sums as explained in Article Ill, subsection A.
Transportation will not be provided by GCHD for Contractor.

C It is expressly understood by GCHD and the Contractor that the terms of this agreement
limit the total compensation for services to a maximum of $19,967.50 for the contract
period set forth in Article Il. The Contractor shall monitor the work performed under this
contract and shall not continue additional work for meeting ACAR requirements under the
contract if it will cause or is reasonably likely to cause the total amount paid under the
contract for the contract period specified in Article Il to exceed the maximum allowable
compensation forservices.
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ARTICLE IV
Independent Contractor

A No agency, employment, joint venture or partnership has been or will be created between the
parties hereto pursuant to the terms and conditions of this agreement. Inasmuch as GCHD is
interested in the Contractor's end product, GCHD does not control the manner in which the
Contractor performs this contract. GCHD is not liable for the workers' compensation or
unemployment compensation payments required by Chapters 4123. and 4141. of the
O.R.C,, respectively. In addition, the Contractor assumes responsibility for tax liabilities
that result from compensation paid to the Contractor by GCHD. GCHD will report any
payment made under this contract to the Internal Revenue Service on Form 1099.

B. No provision contained in this contract shall he construed as entitling the Contractor to
participate in hospital plans, medical plans, sick leave benefits, vacation, and other benefits
or to become a member of the Public Employees Retirement System {Chapter 145. of the
O.R.C.).

ARTICLE V
Conflict of Interest and Ethics Laws

A. The Contractor hereby covenants that she or he does not have any interest, personal
or otherwise, direct or indirect, which is incompatible or in conflict with or would
compromise in any manner or degree with the discharge and fulfillment of his or her
functions and responsibilities under this contract.

ARTICLE VI
Records, Documents and Information

All records, documents, writings or other information produced or used by the Contractor in the
performance of this contract shall be treated according to the following terms:

A. All GCHD information which, under the laws of the State of Ohio, is classified as private will
be treated as such by Contractor. Where there is a question as to whether information is
public or private, GCHD shall make the final determination. The Contractor shall not use
any information, systems, or records made available to it for any purpose other than to
fulfill the contractual duties specified herein. All proprietary information of GCHD shall be
held to be strictly confidential by the Contractor. Proprietary information is information
which, if made public, would put GCHD at a disadvantage in the marketplace and trade of
which GCHD is a part.

ARTICLE VII
Rights in Deliverables, Data and Copyrights
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A The Deliverables provided by the Contractor under Article | and any item produced under this
contract, including any documents, data, photographs and negatives, electronic reports,
records, or other media, shall become the property of GCHD which shall have an
unrestricted right to reproduce, distribute, modify, maintain, and use the Deliverables. The
Contractor shall not obtain copyright, patent, or other proprietary protection for the
Deliverables. The Contractor shall not include in any Deliverable any copyrighted matter,
unless the copyright owner gives prior written approval to use such copyrighted matter.

B. Contractor agrees that upon the termination of his or her active contract status with
GCHD for any reason whatsoever, CONTRACTOR will promptly return to the GCHD all
manuals, records, correspondence, and other confidential information in his or her
possession as well as supplies if any, issued to CONTRACTOR by GCHD for use in
performance of his or her duties.

ARTICLE VIII
Suspension and Termination

A. Effective immediately, this contract cancels and supersedes the other existing contract
of Sara Houchins serving as an Accreditation Assistant.

B. GCHD may suspend or terminate this contract for any reason fifteen (15) days after delivery of
written notice to the Contractor. GCHD may suspend or terminate this contract
immediately after delivery of written notice to the Contractor if GCHD:

1. Discovers any illegal conduct on the part of the Contractor;

2. Finds the Contractor commits a crime of moral turpitude such as an act of fraud or
other crime involving dishonesty;

3. Finds the Contractor commits any act or acts that harm GCHD's reputation, standing,
or credibility;

4. Finds the Contractor fails to perform his or her duties in a competentmanner;

5. Finds the Contractor violates his or her duties of confidentiality under this
agreement;

6. Finds the Contractor fails to comply with directives from GCHD;

7. Finds the Contractor fails to perform the duties assigned to him or her for any
reason; or

8. Issubject to a loss of funding.

C. The Contractor, upon receipt of notice of suspension or termination, shall cease work on the
suspended or terminated activities under this contract, take all necessary or appropriate
steps to limit disbursements and minimize costs, and furnish a report, as of the date of
receipt of notice of suspension or termination describing the status of all work under this
contract, including without limitation, results accomplished, conclusions resulting there from,
and such other matters as GCHD mayrequire.

D. In the event of suspension or termination under this Article, the Contractor shall be
entitled to compensation, upon submission of a proper invoice, for the work performed
prior to receipt of notice of termination or suspension, which shall be calculated by GCHD
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based on a reasonable percentage of the total services performed, as determined by GCHD,
less any funds previously paid by or on behalf of GCHD. GCHD shall not be liable for any
further claims, and the claims submitted by the Contractor shall not exceed the total
amount of compensation allowed by this contract.

ARTICLE IX
Breach or Default

A. Upon breach or default by the Contractor of any of the provisions, obligations or duties
embodied in this contract, GCHD may exercise all administrative, contractual, equitable or
legal remedies available, without limitation.

B. If GCHD or the Contractor fails to perform an obligation or obligations under this contract
and thereafter such failure is waived by the other party, such waiver shall be limited to the
particular failure so waived and shall not be deemed to waive other failures hereunder.
Waiver by GCHD shall not be effective unless it is in writing and signed by the GCHD Board
President.

ARTICLE X
Amendments

A. This writing constitutes the entire agreement between the parties with respect to all matters
herein. This contract may be amended only by a writing signed by both parties. However, it is
agreed by the parties that any amendments to laws cited herein will result in the correlative
modification of this contract, without the necessity for executing written amendments. Any
written amendments to this contract shall be prospective in nature. When a new or different
term or condition is added, additional consideration is not necessary to bind the parties.

ARTICLE XI
Limitation of Liability

A The Contractor agrees to accept and be responsible for his/her own acts or omissions and
nothing in this contract shall be interpreted or construed to place any such responsibility for
professional acts or omissions onto GCHD. GCHD agrees to accept and be responsible for
its own acts or omissions as well as those acts and omissions of its members, and nothing in this
contract shall be interpreted or construed to place any such responsibility on the
Contractor.

B. Neither party is responsible to the other party for nonperformance or delay in performance of
the terms of the contract due to acts of God, wars, riots, strikes, or other causes beyond the

control of the parties.

ARTICLE XII



.
galion city
Advice of Counsel/Restrictive Covenants

The Contractor has had the opportunity to consult with independent counsel and understands
the nature of and the burdens imposed by the restrictive covenants contained in this
Agreement. The Contractor represents and acknowledges that such covenants are reasonable,
enforceable, and proper in duration, scope and effect. Moreover, Contractor represents and
warrants that his/her experience and capabilities are such that the restrictive covenants set
forth herein will not prevent him/her from earning his/her livelihood.

ARTICLE Xill
Integration

This Agreement sets forth the entire agreement between the Parties with regard to the subject
matter hereof. All prior agreements, and covenants, express or implied, oral or written, with
respect to the subject matter hereof, are hereby superseded by this agreement. This is an
integrated agreement. Should the language of this contract conflict with any GCHD minutes or
memorandum, the language of this contract shall control unless the external document
specifically states that it shall act as a modification of GCHD’s contracts and the Contractor
consents to this modification.

ARTICLE X1V
Construction

This agreement shall be governed, construed and enforced in accordance with the laws of
the State of Ohio. Further, the Ohio courts shall have jurisdiction over the subject matter
and the parties hereto in connection with disputes concerning validity and enforcement of
this agreement. Should any portion of this contract be found unenforceable by operation of
statute or by administrative or judicial decision, the enforceability of the balance of this
contract shall not be affected thereby, provided that the absence of the unenforceable
provision does not render the performance of the remainder of the contract impossible.

ARTICLE XV
Natice

Any notice required or permitted under this Agreement shall be deemed sufficiently given or
served if sent by United States certified mail, addressed as follows:
If to GCHD to:

Health Commissioner

113 Harding Way East

Galion, OH 44833
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If to CONTRACTOR to: Sara Houchins

1881 Hunt Rd
Salem, OH 44460

GCHD and Contractor shall each have the right from time to time to change their operating
name or the place. Notice is to be given under this paragraph by written notice thereof to
the other party.

ARTICLE XV
Statute of Limitation

The Contractor has a six-month statute of limitation for the filing of any requests for any lawsuit
related to this Agreement. If said claim is filed more than six months subsequent to
Contractor’s last day of service it is precluded by this provisian, regardless of whether the claim
had accrued at that time or not.

The term of this contract shall be from February 22, 2023, through June 30, 2023.

IN WITNESS WHEREQOF, the GCHD has caused this agreement to be executed in duplicate on its
behalf by its President who has been duly authorized to do so this 22nd day of February 2023.
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Shéllie Burgin, President Pfe Tempore Date

Galion City Board of Health



